
What should I do if I want to take a ‘practice break’? 

There are many reasons why ACC counsellor members might need or want to stop (have a break in) their counselling practice for a period of time. 

(There are also a number of people who would be affected and should therefore be notified. (It is the responsibility of the counsellor to inform ACC, your supervisor, your 
agency manager (if applicable), and your insurance company, of your intention to take a break in practice. Your supervisor will be able to support you regarding the impact this 
will have on your clients and how best to prepare them for this. 

The time needed for a break in practice will vary for each individual but the table below offers some points for you to consider to before making your decision. Generally, as 
ACC is in a transition phase, owing to the Accreditation of its Register with the Professional Standards Authority (PSA), we feel it would be useful for you to retain some form 
of link with ACC during this period, if that is possible, by choosing one of the first two options. 
 

Period of 
time 

What needs to be done at the start and during the break? What to do to start practising again? 

Up to 6 
months 

You may maintain membership (and accreditation, if applicable) with ACC. 
1. Inform your supervisor of your plans/decisions and discuss how and when 

you will tell your clients, the possible impact on them and how to keep the 
process 'on hold' or how to bring it to a healthy close. 

 
2. Inform and prepare your clients for the break in the counselling process and 

relationship. Offer alternative choices such as referral within the agency or 
to an alternative agency/counsellor. 

 

3. Inform ACC of the date that you will be ceasing practice and the date you 
wish to resume. 
 

4. The break needs to be recorded in your personal practice and supervision 
logs. 

 

5. Continue to pay ACC fees to keep membership and registration up to date 
 

6. Continue personal or agency insurance 

1. Agree on a date with your clients when you will resume your work and. 
how you will contact them to resume counselling. 

 

2. Supervision should start for at least one session prior to recommencing 
practice. 

 

3. Whether you continue to attend supervision during the break is optional 
but there should be full supervision cover (i.e. a minimum of 1.5 hours) 
during any months when you are practising. 

 

4. Maintaining CPD* is recommended as you would still have to have the 
appropriate number of hours for your membership category at the time of 
your next renewal (see website for other CPD activities besides courses). 

 
 
* Continuing CPD activities is essential in maintaining access to accreditation 
and registration. 

 
If you choose the option above this will keep open the possibility of you being able to join the Register immediately on your return 

 

Up to 12 
months 

To suspend practice,  if applicable) 
1. Inform your supervisor of your plans and discuss how and when you will tell 

your clients, the possible impact on them and how to close the counselling 
process and relationship. 

 

2. Inform and prepare your clients for the closure of the counselling 
process and relationship. Offer alternative choices such as referral within 
the agency or to an alternative agency/counsellor.  

1. Agree on a date with your clients when you will resume your work 
and how you will contact them to resume counselling 

 

2. Inform ACC if and when you wish to resume practice within this 
period. 

 



 

3. Inform ACC of your plan 
 

4. Continue to pay ACC fees to keep membership, accreditation and 
registration up to date 

 

5. Retain a link with the profession through maintaining the annual CPD that is 
required for your membership level throughout the period  

 

6. Continue personal or agency insurance 
 

3. Supervision should start for at least one session prior to 
recommencing practice. 

 
4. Continuation of practice could resume whenever you are ready. 

 
5. If the break in practice is likely to be longer than a year, we would need 
to review with you the options available as the end of that time 
approaches. 

 
 
* Continuing CPD activities is essential in maintaining access to accreditation 
and registration. 

Choosing the option above will keep open the possibility of you being able to join the Register immediately on your return to practice. 

More 
than 12 
months 
but under 
2 years 

1. Inform your supervisor of your plans and discuss how and when you will tell 
your clients, the possible impact on them and how to close the counselling 
process and relationship. 

 

2. Inform and prepare your clients for the closure of the counselling process 
and relationship. Offer alternative choices such as referral within the agency 
or to an alternative agency/counsellor. 

 

3. Inform ACC and your insurance company of the practice break 
 

4. Retain a link with the profession through maintaining the annual CPD that is 
required for your membership level throughout the period  

. 

5. Continue to pay ACC fees to keep membership, accreditation and registration 
up to date 

 

6. Inform ACC of your return to work. 
 

1. Inform ACC if and when you wish to resume practice  
 
2. Inform your insurance company of your wish to resume practice 
 
3. Supervision should start for at least one session prior to recommencing 

practice. 
 

4. Continuation of practice could resume whenever you are ready.and the 
above steps have been followed  

 
5. If the break in practice is likely to be longer than two years, we would 

need to review with you the options available as the end of that time 
approaches. 

 
 
* Continuing CPD activities is essential in maintaining access to accreditation 
and registration. 

At this time having a break between one and two years would take you beyond the period when all counselling members have to join the Accredited Register after December 
31st 2017. 



2 years 
or more 

1. Inform your supervisor of your plans and discuss how and when you will tell 
your clients, the possible impact on them and how to keep the process 'on 
hold'. 

 
2. Inform and prepare your clients for the break or closure of the counselling 

process and relationship. Offer alternative choices such as referral within the 
agency or to an alternative agency/counsellor.  

 
3. Inform ACC and your insurance company of the practice break  
 

4. Retain a link with the profession through maintaining the annual CPD 
requirement of 25 hours or 30 hours for a Supervisor or Counselling Manager.  
* Continuing CPD activities is essential in maintaining access to accreditation 
and registration. 

 
Continue to pay ACC fees to keep membership, accreditation and registration 
up to date.  See below ** 

1. Inform ACC if and when you wish to resume practice  
 

2. Inform ACC and your insurance company of your return to work. 

 

3. Supervision should start for at least one session prior to recommencing 
practice. 

 
4. Continuation of practice could resume whenever you are ready.and the 

above steps have been followed  
 

At this time needing to have a break of two years or more would also take you beyond the period when all counselling members have to join the Accredited Register after 
December 31st 2017. 

For the 
foresee-
able 
future 

The final option is for you to close ‘Counsellor Membership’ (and accreditation, if 
applicable) with ACC. 

1. Inform your supervisor of your plans and discuss how and when you will tell 
your clients, the possible impact on them and how to close the counselling 
process and relationship. 

2. Inform and prepare your clients for the closure of the counselling process 
and relationship. Offer alternative choices such as referral within the agency 
or to an alternative agency/counsellor. 

3. Inform ACC and your insurance company of your decision. 

4. Consider keeping links with ACC through Membership as a ‘Friend of ACC / 
PCUK’; which includes an annual subscription to ‘accord’.  

 

 
Ending membership and a link with the profession could limit your options for counsellor membership of ACC upon return. 

** If you decide not to renew your accreditation then on seeking to re-enter practice ACC is likely to ask you to reapply and regain that status.  Keeping your fees and CPD 
requirement up to date avoids that risk.   
If you decide not to renew your registration then after December 31st 2017 you can only re-apply if you have the appropriate qualification (i.e. diploma in counselling) as all 
other routes will be closed from that date.  (i.e. You must have already been accredited with ACC or been able to satisfy the experience route before that date). 

 

 


